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[image: ]From the Chief  
Greetings Professional Property Managers, first and foremost, I’d like to wish everyone a Happy and Healthy New Year!  The 2015 physical inventory at the National Institutes of Health is currently ongoing and will continue through September 30th.  The goal is to conduct a successful annual inventory in a professional manner with minimal disruption to the significant ongoing work at the NIH.  As of January 7, 2015 all remaining unresolved overages and shortages from the 2014 NIH annual inventory have transferred from current status to prior inventory long term tracking, e.g. - overages since 2002 and shortages since 2010 (U09).  This information will be updated weekly as overages and shortages are resolved.	


January 28, 2015
Volume 7, Issue 1 (Quarterly)


The building sequence for the 2015 inventory was posted to the web on December 19, 2014 and will be updated weekly.  The building sequence can be accessed via the following link: http://www.nyt1.net/nih/ProgressUpdate/info.asp.  IC PAOs can anticipate receiving an email (Continued on page 2)
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from the Inventory Supervisor three days prior to building starts or continuations.  ICs will also receive weekly emails from the Inventory Supervisor regarding buildings that have been completed, current week’s inventory schedule and projected schedule for the following two weeks.  The inventory methodology is:  all sites identified on the building sequence will be inventoried by means of a wall-to-wall, floor to ceiling “sweep” process.  Please note:  All accountable property items must be accessible; e.g. - within reach from floor, readily visible with unrestricted access.  (Items in boxes, closets, drawers, cabinets, etc. are not subject to inventory.)From the Chief (Continued)

[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\J945UKZN\organize[1].jpg] 
How can you assist?
· Update loans and passes
· Resolve prior-year Overages
· Resolve prior-year Shortages 
· Transfer excess property
· Complete the receiving process (items subject to inventory out of boxes – in NBS property database)
· Identify and “resolve” special cases
· Sites/buildings/areas not inventoried
· [image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\J945UKZN\home-chemistry-lab[1].jpg]Contractor held government property
· Publicize inventory within IC – focus on clear access to items subject to inventory
· Identify POC(s) for building/room coordination
· Bring in accountable property not on valid loan or pass
· Identify any special laboratory or safety considerations
· Mark or remove all property belonging to employees or contractors before the inventory
· Remove items to be inventoried from storage cabinets or drawers
· Move items to be inventoried to a level below 6 feet (within reach from floor)
· Provide clear access to accountable NIH property
· Ensure loaned or rented equipment is labeled accordingly (Continued on page 3)

   From the Chief (Continued)


[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\5YQYK015\istock-6152028-xsmall[1].jpg]I would also like to take a moment to reflect on the accomplishments of managing property assets during 2014.  Some noteworthy quick wins during 2014 were: 
The total accountable property assets throughout the NIH increased by over 2,000 items, which increased the total property value to over $27 million dollars; the NIH was able to reconcile over $76.8 million dollars’ worth of accountable assets.  This is a direct reflection of the outstanding efforts by all Property Managers (IC PAOs/IC PCOs/PMB).  
The Personal Property Section (PPS) conducted over 30 IC specific classes to inform IC PAOs and IC PCOs on personal property management procedures.  Additionally, the PPS conducted over 30 staff assistance visits and processed over 700 reports of survey valued over $4.6 Million dollars.  As a combined effort, the PPS and the NIH Property Community successfully managed 254,972 accountable assets valued over $1.6 billion dollars in FY14.  
[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\2NFP022J\recycling[1].jpg][image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\PWIU82BT\CommitteePic[1].jpg]The Contract Property Section (CPS) continued their collaboration with the NIH acquisition community to partner with PMB on strengthening their policies and procedures, and to better inform procurement agents regarding the importance of proper asset management.  The Contract Property Section will soon implement their quarterly Property Acquisition Management Committee (PAMC) meetings between PMB and the acquisition community which will begin in the 2nd quarter FY15.  The CPS also completed all requirements for the Phase III enhancement for the Contract Property Administrative Management Tool in SharePoint.
The Property Disposal and Reutilization Section (PRDS) at the Gaithersburg Distribution Center (GDC) applied demanding administrative policies which enabled the redeployment of over 1,300 serviceable property items back to the NIH.  These efforts contributed to over $5.5 Million in savings at the NIH ($2.4 million dollars more in cost savings than the previous year), and over $3 million dollars in savings elsewhere throughout the Federal Government (Transfers to other Federal Agencies).  The PRDS also improved their business process by successfully marketing the Direct Donation Program to local schools, Universities and non-profit organizations.  Their efforts were instrumental in preventing the unnecessary scrapping and disposal of excess computer and scientific equipment.  (Continued on page 4)

[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\J945UKZN\splash_home_recycling[1].gif]Participants of the Direct Donation Program received over 6,600 property assets valued over $13.4 million dollars’ worth of various laboratory and IT equipment.  The PRDS were good stewards of the environment and promoted eco-consciousness to the NIH staff, which resulted in the recycling of over 18,000 pieces of equipment, equivalent to over 79 tons (10 tons more than previous year) that netted over $88,000 of revenue to the NIH in return ($2,000 more in revenue than previous year).  The PRDS also picked up over 27,000 accountable surplus property items and over 15,000 non-accountable items.    From the Chief (Continued)

In closing, I truly appreciate your sincere efforts in the managing of over 254,000 accountable property assets valued at over $1.5 billion dollars and the professionalism you demonstrate daily.  I’m a firm believer that success is all about communication and responsiveness; please do not hesitate to reach out to PMB for any questions or concerns.  I wish you all a wonderful year and look forward to working with you in 2015.   

    							Michael B. Fratina	
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Do you utilize nVision Property?
The nVision Team is preparing to introduce changes to the nVision Property Business Area early in 2015. The improvements to the nVision Property Business Area will serve to integrate nVision Property data with other nVision Business Areas such as Finance and Human Resources.  These steps will also lay the groundwork for nVision’s alignment with the NBS R12 upgrade.  Several new enhancements are planned that will improve the overall reporting and data analytics experience for all nVision Property Customers.  Enhancements include:
· A new and intuitive nVision Property Community Page designed to improve you customer experience with nVision Property
· Enhancements to the nVision Property data architecture that will provide for overall improvements in the reports and query response times.
· Revitalization and improved access to the nVision Property Executive Dashboard and Drill to Detail Reports
· Inclusion of common Human Resources data elements to the nVision Property Business Area that allow for enhanced reporting of personnel details related to NIH Property
· Release of new reports that will provide for error reporting and reconciliation of Finance data between NBS General Ledger and Sunflower
· Automation of the nVision Property Registration Process

Along with the enhancements listed above, there will be important changes to the nVision Property Database that is accessed by nVision Downstream Systems.  The nVision Team will be releasing important connectivity details regarding these changes on February 23rd.   
As the nVision Team prepares to release these improvements to the nVision Property business area, please stay tuned to nVision Communications for more information.  If you have any questions or concerns please contact nVision Support at nVisionsupport@mail.nih.gov
The PMB is coordinating with the nVision Team to have a team member provide a project update during the upcoming Personal Property Management Committee (PPMC) meeting that is scheduled on March 5, 2015.  Please try to attend to learn more about the aforementioned nVision enhancements.    
[bookmark: _Toc410082687]Sharing Best Business Practices

[bookmark: _Toc409525357][image: ]PMB extends the opportunity for ICPAOs to submit articles for publication which focuses on best practices, lessons learned, innovative, initiatives/processes, and property management matters that will help all of our organizations improve.  As well as a great marketing tool to showcase the wonderful work you are doing within your organization.  The article/illustration below is NHLBI’s Property Brochure submitted by Cathy N. Troutman, IC Property Accountability Officer NIH/NHLBI/MSB.  (Some documents are also linked to their Property SharePoint Site).  Cathy developed the brochure to get the word out to her Institute regarding managing and safeguarding NHLBI’s property. Thank you Cathy for sharing.(Continued on page 7)
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The PMB takes pleasure in introducing new additions and sharing information regarding the changes to our team.

Personnel changes within PMB’s Property Reutilization and Disposal Section
[bookmark: _Toc401237730][bookmark: _Toc401287988]
The Property Management Branch is pleased to introduce Mr. Andy Holmes and Mr. Javier Arce-Colon as Property Disposal Specialists within the Property Reutilization and Disposal Section at the Gaithersburg Distribution Center (GDC).   Both Andy and Javier come to the positions with numerous years of property management experience in the Federal Government.  Andy has extensive knowledge in property management, in the care and safeguarding of Government-owned equipment and Javier comes to NIH with over 20 years of extensive logistics experience in inventory management and property administration.  

Please join us in welcoming Andy and Javier as we are sure that they both will be instrumental in their future endeavors while serving the needs of the NIH property community.
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I recently read a few articles on the topic of cataloging systems.  Interestingly enough, all articles cited numerous reasons why cataloging is important.  Of the numerous reasons why cataloging property is important, the property catalog assists an organization to establish accountability and maintain awareness concerning the organization’s property holdings.  Within the NIH, we are able to use catalog identifiers to conduct searches of property by specific model within the NBS Property Management system.  In this way the property catalog enables us to make an efficient search that provides visibility of all like assets in a single search.  The catalog can also assist us in the inventory process by creating a classification identity for property that can be used to better characterize assets being inventoried.  
[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\FAA6VVD5\delivery[1].jpg]As the catalog is an important part of the property management program, care should be given to its maintenance in order to assure accuracy of property classifications and records.  Property personnel should catalog assets immediately after the asset is received.  In some instances assets are not received immediately and may have a tendency to be overlooked (intended to be received but due to other priorities may not occur as planned).  However, based on my experience, it is best to receive the assets into the system as soon as possible and proceed to the next step, which is to verify if the asset needs to be cataloged.  I receive numerous catalog requests daily and know the IC PAOs and PCOs work diligently to catalog newly purchased items, assets transferred from other federal agencies to the NIH under the reutilization program and assets found on station during the inventory process.  In my opinion, cataloging assets is one of the initial processes of the property item’s life cycle (accountability).  If the model number of the asset that has just been purchased is different than what is already annotated in NBS, then that model number needs to be added to the catalog.  Once the model number is initially cataloged in NBS, any like model would not need to be cataloged.  Policy and procedures dictate that any asset with the acquisition cost of $5,000.00 or greater, or any asset that is classified as sensitive, requires accountability in NBS/Sunflower.(Continued on page 10)

Images of the NBS Personal Property Catalog Add/Change Request Form and the NIH Sensitive Items List are provided below.  The Catalog Add/Change Request Form is available for download from the NBS Personal Property Forms section within the NBS Personal Property portal.  The NIH Sensitive Items List can be referenced from the Personal Property Section webpage at the following link:  http://olao.od.nih.gov/division-logistics-services/property-management-branch/personal-property-sectionCatalog Tidbits (Continued)

[bookmark: _Toc330779512][bookmark: _Toc352322021][bookmark: _Toc352322410][image: ]


[bookmark: _Toc352322557][bookmark: _Toc330779513]


























	
(Continued on page 11)
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Please feel free to contact me by phone or email if you have any questions or concerns regarding the cataloging process.  Catalog Tidbits (Continued)


Sonia E. Cross
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Personal Property Corner
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2015 Annual Inventory Update
Now that the annual physical inventory process is complete for calendar year (CY) 2014, NIH IC Property Accountability Officers (PAO) and IC Property Custodial Officers (PCO) should have reconciled their property books in effort to resolve discrepancies (shortages and overages) identified during the inventory.  The NIH currently has over 254,000 accountable personal property assets valued over $1.6 Billion dollars.  CY14 interim shortages and overages have decreased slightly as a result of this year’s inventory however, the total declared unaccounted assets (U09) from 2010 to date and previous years overages still need to be resolved.  The following are recommendations how IC PAOs/IC PCOs can assist in resolving inventory shortages and overages for their IC. 
(Continued on page 13)

	Annual Inventory Update (Continued)

Inventory Shortages
An inventory shortage occurs when an asset having an active property record in NBS/Sunflower is not accounted for during the NIH physical inventory or by a current property pass in the NBS system. 
Reconciliation of Inventory Shortages
The Property Management Branch (PMB) recommends the following actions for resolving inventory shortages: 
· [image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\FAA6VVD5\innovate[1].jpg]Review the current NBS property record to obtain details regarding the asset identified as a shortage. 
· Contact the assigned User or Supervisor as defined by the property record to obtain information regarding the circumstances pertaining to the missing asset. 
· Conduct a detailed sweep of the area where the asset was last associated; then, follow any leads regarding the whereabouts of the asset. 
· Review any administrative files for expired/incomplete property records such as loans, property passes, repair passes, trade-in, warranty exchange transactions, or excess/surplus documentation. 
· If an identified shortage item is physically located, the asset must be scanned, uploaded and sent to the inventory contractor in order to update the NBS record.  If a scanner is not available within your IC, contact Christopher J. Batzel Sr. via Outlook or Phone at (310) 594-2078 to request and schedule scanning assistance.  Another option is to list shortages on an excel spreadsheet listing all pertinent information accompanied by a signed memorandum from the IC PAO stating all listed assets are correct, located, and are within physical control of IC.  (Please feel to contact me if you have any questions pertaining to this process)
· [image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\PWIU82BT\metrics[1].jpg]If after exhausting all search efforts, an asset remains unaccounted for, declare the asset as lost and resolve the matter by Report of Survey (ROS).  A ROS is the only official process used to investigate the circumstances of the loss and also determines any pecuniary liability for the loss.  Finally, the ROS serves as the record adjustment documentation (final event) for the loss of government property.(Continued on page 14)

 Annual Inventory Update (Continued)

Inventory Overages
An overage occurs when an accountable asset is located by the inventory team during the physical inventory which is not on record within the NBS/Sunflower property system.  When an overage is identified, a decal label and a yellow dot is affixed to the property item and the property information will be recorded (e.g. - manufacturer, model, serial number and location) and sent from the inventory contractor to each IC PAO via their IC reporting tool.  This report is sent weekly and provides notification regarding inventory overages discovered. 
Reconciliation of Inventory Overages
Procedures for resolving inventory overages are as follows: 
· [image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\FAA6VVD5\metrics[1].jpg]When notified of an overage, make a visual inspection of the identified property to verify that it is your (IC) asset and not privately owned or contractor owned.   If the asset is deemed contractor owned or privately owned the asset must be labeled accordingly. 
· If after reviewing the asset you find the asset is the property of another IC, report the overage to the IC PAO for that IC and notify the Property Management Branch via your designated Inventory Management Specialist (IMS) liaison. 
· If after examining the reported overage the property is determined to be non-government property (e.g., contractor owned); or the property is government owned and is determined non-accountable based on value, report such findings to your IMS liaison to have the item(s) removed from the overage list. 
· If the property belongs to your IC, search your NBS Sunflower decal worksheets to see if a skeletal record exists.  If a skeletal record exists, ensure receiving actions are completed and pick up the asset by completing the decal worksheet. 
· When a skeletal record (decal worksheet) does not exist, the IC PAO/IC PCO should inquire with their purchasing agent(s) about the asset and inquire why receiving actions have not been completed by the purchasing agent(s). 
· If no other conditions apply, the overage must be corrected by processing a manual add through the Sunflower module, but remember the manual add should only be made if no decal worksheet or other supporting documentation exist. (Continued on page 15)

Annual Inventory Update (Continued)

When addressing inventory discrepancies, it is important to act promptly.  Your assistance in resolving overages and shortages will yield improved accountability of assets and proper use of taxpayer dollars.
Additional 2015 Inventory Notes:
For the 2015 NIH annual inventory, the inventory team will continue to use the dot format for identification of an inventoried asset and assets which require attention from the ICPCO/ICPAO.
15

Green with white numbers – Non-capitalized assets 
15

 Purple with white numbers – Capitalized assets 
15

 Yellow with purple numbers – Accountable property not recorded
 
Red with NO numbers – Asset is no longer accountable (or sensitive; decal barcode remains on asset until disposed of by the Property Reutilization and Disposal Section at the GDC). 
In closing, I want to personally thank all the ICPAOs/ICPCOs for a tremendous effort with regards to the 2014 annual inventory’s success.  The Personal Property Section looks forward to the upcoming 2015 CY NIH inventory and servicing all of your IC requirements.
If you have questions pertaining to asset management requirements and/or inventory related concerns, please contact a Property Management Branch Inventory Management Specialist (IMS). 


[bookmark: _Toc352322022][bookmark: _Toc352322411]                     	        
			     Christopher J. Batzel Sr.
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[bookmark: _Toc410082697]Feedback from the Introduction to NIH Property Management
[bookmark: _Toc410082698](NBS Property System) Classes
[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\PWIU82BT\seminar[1].gif][image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\FAA6VVD5\iStock_000017685398Medium[1].jpg]The Introduction to NIH Property Management (NBS Property System) class is offered periodically by the NIH Training Center.  All users of the NIH Property Management System must attend this introductory class prior to requesting and gaining access to the NBS Sunflower Property System.  This 3-day training program provides attending NIH employees with a working knowledge of NIH personal property management policies, procedures and automated record-keeping techniques.  The hands-on workshop teaches attendees how to use the NIH Property Management System for day-to day management of NIH personal property records.  The NIH Property Management Branch (PMB) has an Inventory Management Specialist attend each class to provide guidance, feedback and answer any questions that may arise.  Below is a list of questions, issues and comments introduced by attendees at the latest introduction to NIH Property Management (NBS Property System) class.   
Positive Feedback – Comments from class attendees indicate that the new property training manual and class format assists students by making the class material much easier to learn. (Continued on Page 17)

[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\PWIU82BT\cartoon-man-stuffing-filing-cabinet[1].gif]Question:  A class attendee had asked what the file size limitation was for an attachment (photo) that can be uploaded into Sunflower.  Property Management Class Q&A (Continued)

Answer:   PMB investigated the question regarding NBS attachment file size limitations with Paul Hammond who supports the NBS system.  NBS allows a user to attach files of many formats to include documents and photos.  There are no known file size limitations when attaching files; therefore, there should be no file size restrictions when saving files and images to property records in NBS.  Most commonly, files are saved to property records during the Initial Event, Main Property Record and Final Event NBS property record screens.  In short, the capability to attach documents and/or images to property records in NBS is a value added option that should be utilized as applicable when it is practical to do so.      
Question:  Property Passes - The instructor spoke about the Personal Custody Form, NIH 2839 that should be filled out for laptops and phones, etc.  There appeared to be some confusion within the class between this form and property passes in NBS.  
Answer:  The form NIH 2839 is a manual form of NIH Property Custody Pass; what the community needs to know is that property passes need to be generated within the NBS/Sunflower property management system because it is the electronic property pass record that will ensure the asset is not identified as a shortage during the inventory.   When the NIH 2839 is utilized by itself, and the property pass is not effective in NBS/Sunflower, then the asset will show up as a shortage when the asset is not scanned during the inventory.
Question:  Sensitive Items - An observation was made that the class could benefit by having the Sensitive Items List available during the class to reference for any questions regarding what makes up “Sensitive” assets. 
Answer:  PMB sends an Inventory Management Specialist (IMS) to attend each Introduction to NIH Property Management class in order to audit the class and assist in answering any questions that may arise throughout the training.  The attending IMS representatives will bring copies of the NIH Sensitive Items List and other documents as necessary to be distributed as reference material to class attendees.
Question:  One student asked if the GDC picked up surplus property from Waldorf, MD. 
Answer:  PRDS currently does not pick up from Waldorf; it’s not an approved pickup site in Sunflower.  If there are specific questions regarding the Waldorf site, please contact Mike Kessler at the Property Reutilization and Disposal section at (301) 594-9915.

[image: ][image: ]“First Ever” Property Acquisition Management Committee Meeting Set for February 4, 2015[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\PWIU82BT\Board-Meeting[1].jpg]
Happy New Year to everyone and thank you for making 2014 a successful year for the Contract Property Section!  We truly appreciate the opportunity to take care of all your contract property requirements in the past and moving into the future.  2014 was both a challenging and rewarding year for the Contract Property Section in the managing of over 2,200 NIH contracts, conducting annual inventories, managing day-to-day contract support files, and providing outstanding customer service to our customers within NIH and those located worldwide.  In order for our section and our customers to kick off 2015 on the right foot, our section will be hosting its “first ever” Property Acquisition Management Committee (PAMC) meeting on Wednesday February 4, 2015.  The meeting will begin at 10:00 a.m. and last until 11:30 a.m. at the Natcher Building in conference rooms C1-C2.  Conference calling will also be available for this event, dial in number 1.888.566.6190 and the participant passcode 14256.  The quarterly PAMC was established to enhance effective communications between the Contract Property Section and the NIH acquisition community.  The intent is to provide a regularly scheduled forum to exchange ideas, provide training, review policy changes, and other information regarding contract property matters.  A full agenda will be sent to each COAC representative for dissemination throughout their servicing ICs one week prior to the event.  The agenda will include topics such as providing our mission, services offered, changes in policy, requirements for an effective program, and a question and answer session.  (Continued on Page 19)

If you have any questions or topics you would like addressed during the PAMC please forward them as soon as possible to the Corey Thomas, Contract Property Supervisor at corey.thomas2@nih.gov, in order to allow for any research time required to ensure the best possible answers are provided to the contracting community.  We look forward to seeing everyone at the PAMC event and working together in the New Year towards continuous improvement and excellent customer service!Focus On… Contract Property (Continued)
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Greetings, 
The Property Reutilization and Disposal Section (PRDS) has modified the IC Storage Memorandum of Understanding (MOU).  The changes include the following revisions:
a. The MOU is in effect until property items are no longer in IC Storage at the GDC; and, 
b. the CAN verbiage was removed because CANs have a tendency to change annually.  
With that said, the PRDS sent out the updated MOUs to all IC PAOs that have items in IC storage at the Gaithersburg Distribution Center (GDC).  To date, only 5 of 16 IC’s have returned the signed MOU back to the PRDS.  Please have your Executive Officer sign the MOU and return the signed Memorandum to PRDS as soon as possible.  Prior to ICs storing items at the GDC, a signed MOU must be in place before the PRDS will accept property items from an IC.  Please keep this in mind when conducting future planning, building renovations or large moves.(Continued on Page 21)

[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\FAA6VVD5\Audit-stamp[1].bmp]PRDS Highlights (Continued)

The Annual IC Storage Audit was conducted from October 20, 2014 through October 31, 2014.  Three ICPAO’s with property items in storage at the GDC have not contacted me to schedule/finish their audit.  This is a mandatory requirement by the NIH Personal Property Management Guide, if you have not completed your Annual IC Storage Audit; please contact me to schedule a date.    In the future, the PRDS will be actively engaged in all NIH Green events such as America Recycles Day, Earth Day, and Green Labs Fair. We are promoting our reutilization and recycling efforts, please help us by spreading the word/information within your Institute and work areas.  All serviceable surplus property items at the GDC are free to NIH personnel and only require minimal paperwork.  Please feel free to visit the PRDS and view our surplus property items which you might be able to utilize within your Institute in lieu of procuring new assets. We can increase the amount of property items reutilized within the NIH with very little effort. 
FY 15 Excess Property Items Redeployed Back to the NIH
	Month
	Items Processed
	Acquisition Value

	Oct
	106
	$319,719.50

	Nov
	93
	$155,357.67

	Dec
	114
	$157,805.51

	Total
	313
	$632,882.68



[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\2NFP022J\question-mark3a[1][1].jpg]Domestic Donations vs. Foreign Donations (Questions and Answers)
What is a foreign donation or loan and who must it benefit? 
Foreign Loans (Form 2489-1)
Foreign Donations (Form 2489-1)
The National Institutes of Health allows for the limited donation or loan of excess property to foreign entities (individuals and organizations) as permitted by federal regulations and Public Law 93-353. Donations or loans are only permitted when they will clearly benefit the health of the United States public.  Foreign loans/donations cannot be foreign aid (i.e. a gift to help a lab/institution/hospital/humanitarian institution with limited funds) or the like. You cannot buy new property for foreign loan or donation purposes.  NIH does not have delegated authority from the U.S. Congress to provide any foreign aid to other countries.  (Continued on Page 22)

PRDS Highlights (Continued)

[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\J945UKZN\AboutInformation[1].png]Additional Information:
Domestic Loans (Form 2489-2):  All domestic loans are handled by Personal Property Section 
NIH Direct Donation Program:  Direct Donations are conducted Monday and Wednesday from 0900 a.m. until 3:00 p.m. at the GDC
SF-120 - Report of Excess Personal Property to GSA:  GSA Xcess (same entity; website version for satellite locations)
SF-122 - Transfer Order Excess Personal Property:  Transfer of Personal Property outside of DHHS
HHS-22 - DHHS Request for Property Action:  Transfer of Personal Property within DHHS = (E.G. - FDA, IHS, and CDC)
NIH 2790 - Certification Removal of Data and Software:  Completed by the Institute and Center’s ISSO
NIH 2683 - Certification that Equipment if Free from Hazards:  Hazard Protection for all, Completed by the Institutes and Centers
Before closing, I would like to welcome Mr. Richard “Andy” Holmes and Mr. Javier Arce-Colon to the PRDS Section.  These two dynamic individuals started working with the PRDS in December 2014 and I wanted to introduce them to the Property Community.  Andy is currently working at the Surplus Yard and Javier at the GDC.  Javier is my new assistant and I plan on bringing him to meet the IC PAOs in the very near future.
If you have any questions please contact Mike Kessler @ (301) 594-9915 or via email kesslerm@mail.nih.gov

[image: ]
                      		Michael J. Kessler Sr.
[bookmark: _Toc385577250]


[bookmark: _Toc352322024][bookmark: _Toc352322413][image: MC900157109[1]]PPMC Meeting Schedule

Mark your calendar for the next PPMC meeting...

When/where:

Thursday
March 5, 2015
Time:  10:00 am to 11:30 am
Location:  Bldg. 45 Natcher Building
Room F1/F2 
[bookmark: _Toc352322025][bookmark: _Toc352322414][bookmark: _Toc393317797]
[bookmark: _Toc410082700]2015 PPMC Meeting Schedule

	March 2015

Thursday
March 5, 2015
Time: 10:00 am to 11:30 am
Location:  Bldg. 45 Natcher Building, Room F1/F2
	June 2015

Wednesday
June 3, 2015 
Time: 10:00 am to 11:30 am
Location:  Bldg. 45 Natcher Building, Room C1/C2


	September 2015

Thursday
September 10, 2015 
Time: 10:00 am to 11:30 am
Location:  Bldg. 45 Natcher Building, Room G1/G2


	December 2015

Wednesday
December 9, 2015 
Time: 10:00 am to 11:30 am
Location:  Bldg. 45 Natcher Building, Room F1/F2
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The Property Management Branch values the insight of the NIH Property community and encourages active participation during PPMC meetings.  If there are any topics of interest that you would like to discuss at the PPMC meetings, please forward your suggestions to Michael Fratina at michael.fratina@nih.gov .







[bookmark: _Toc410082701]NIH Annual Property Inventory Progress for 2015 

The annual property inventory commenced January 12, 2015.  The scheduled inventory is provided for your information and planning purposes; the building sequence may be subject to change as the inventory progresses.  Should changes become necessary, PMB will coordinate directly with the appropriate ICPAO.  As the inventory progresses weekly emails will be sent, as in prior years, providing inventory progress and schedule updates.

    
Please refer to the following link for more information regarding the 2015 inventory schedule: 
http://www.nyt1.net/nih/ProgressUpdate/Info.asp
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	ID
	Title
	Dates
	Location
	Cancellation Deadline
	Class Times
	Tuition

	NICHTC
9517
	Introduction to NIH Property Management
	Mar 25-27
	6705 Rockledge Drive
	Mar 11
	9:00 AM - 4:00 PM
	$755

	NICHTC
9517
	Introduction to NIH Property Management
	Jun 24-26
	6705 Rockledge Drive
	Jun 10
	9:00 AM - 4:00 PM
	$755

	NICHTC
9517
	Introduction to NIH Property Management
	Sep 14-16
	6705 Rockledge Drive
	Aug 31
	9:00 AM - 4:00 PM
	$755



[bookmark: _Toc409525369][bookmark: _Toc410082703][bookmark: _Toc352322028][bookmark: _Toc352322417]Property Management Refresher Training
	ID
	Title
	Dates
	Location
	Cancellation Deadline
	Class Times
	Tuition

	NICHTC
9520
	Property Management Refresher
	Feb 26-27
	6705 Rockledge Drive
	Feb 12
	9:00 AM - 4:00 PM
	$555

	NICHTC
9520
	Property Management Refresher
	May 27-28
	6705 Rockledge Drive
	May 13
	9:00 AM - 4:00 PM
	$555

	NICHTC
9520
	Property Management Refresher
	Aug 27-28
	6705 Rockledge Drive
	Aug 13
	9:00 AM - 4:00 PM
	$555




To all –

Please consider registering for this valuable 2-day Property Refresher class February 26-27.   Also, it would also be appreciated if you would pass it forward to anyone else who may have an interest.  

Kimberly H. Doherty
Program Manager, NIH Training Center
OHR/Workforce Support & Development Division
6705 Rockledge Drive, Suite 4000
Bethesda, MD  20817
301-402-3096
Dohertyk2@mail.nih.gov 
http://trainingcenter.nih.gov 
[image: cid:image001.jpg@01D008B7.D8041D10]
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Training Website References

	Training
	Links

	NIH nVision Property (Reports)
	http://trainingcenter.nih.gov/list.aspx?catId=8

	NIH-Intro to Property Management
	http://trainingcenter.nih.gov/ShowDetails.aspx?cid=NIHTC9517

	Property Management Refresher
	http://trainingcenter.nih.gov/ShowDetails.aspx?cid=NIHTC9520

	National Property Management Association
	http://www.npma.org/

	Graduate School Personal Property Management
	http://graduateschool.edu/
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[bookmark: _Toc410082706]Professional Training Opportunities 
[bookmark: _Toc385577257]National Property Management Association (NPMA)

NPMA Federal Center Chapter Certification Review Courses
Certified Personal Property Specialist (CPPS)
Certified Personal Property Administrator (CPPA)
Certified Personal Property Manager (CPPM)

Contact below for course dates:
POC: Marla Williams, Exec. Vice President Federal Center Chapter
800-731-9569, marla@weinventoryassets.com
[bookmark: _Toc255560030][image: training]
[bookmark: _Toc255560031]
[bookmark: _Toc305507118]The National Property Management Association (NPMA) Certification Program is designed to elevate professional standards and enhance individual performance for those who demonstrate a high level of competence that is essential to the practice of property management.  If you have made a commitment to a career in property management, you should consider obtaining your NPMA certification.  Join a distinguished group of peers worldwide who have chosen to attain this high level of excellence.  Through dynamic instruction, vigorous study, and the NPMA Testing Program, you will earn the recognition you deserve as a qualified property professional. The NPMA Testing Program is an essential component of the certification courses and consists of four-modules, multiple-choice tests and an essay examination for the level of Certified Professional Property Manager (CPPM).  The certification courses cover all property management categories from pre-acquisition to disposition.
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Intramural Points of Contact
	Intramural Liaison
	Phone Number
	Institutes and Centers

	Christopher Batzel
	301.594.2078
	CIT, NEI, NHLBI, NIDCR, NLM

	Sean Brown
	301.496.3898
	NCCIH, NIAMS, NIBIB, NIDCD, NIEHS

	Pat Coogan
	301.435.3012
	CC, NIA, NICHD, NIDA (14200), NINDS, ODORFD

	Shane Ferns
	301.496.6606
	NHGRI, NIAAA, NIMH, OD, ORS

	James Keisler
	301.435.3945
	      - Temporarily assigned to special project-

	Gale Stevens
	301.496.4772
	FIC, NCI, NIAID, NIDA (14000), NIDDK

	Margaret Straubinger
	301.496.3292
	CSR, NCATS, NIGMS, NIMHD, NINR


[bookmark: _Toc255560033][bookmark: _Toc304805856][bookmark: _Toc304807137][bookmark: _Toc304807218][bookmark: _Toc304807234][bookmark: _Toc304807251][bookmark: _Toc304807421]
Extramural Points of Contact
	Extramural Liaison
	Phone Number
	COAC
	Institutes and Centers

	Jerry Haley                     
	301.496.5609
	NCI
	NCI, NCCAM

	David Hubbard              
	301.496.4366
	NICHD, NLM
	NICHD, NIAAA, FIC, NLM, CIT, NIDDK  

	Marea Petrelles             
	301.496.4485
	NHLBI
	NHLBI, CSR, NIAMS, NIDCR, NIBIB, NCRR, NHGRI, NCATS



	Neuroscience Liaison
	Phone Number
	COAC
	Institutes and Centers

	    Jerry Haley
	301.435.3945
	NIDA
	NIDA, NINDS, NIMH, NIA

	    David Hubbard
	301.496.4366
	OLAO
	NINR, NCMHD, NEI, NIDCD, NIGMS, OD, ORS, NITAAC, OLAO

	    Hannah Stachmus       
	301.496.4180
	NIAID
	NIAID, HHS Bio-defense 



	Specialty Liaison
	Phone Number
	COAC
	Institutes and Centers

	    David Hubbard
	301.496.4366
	CC, ORF, NIEHS
	CC, ORF, NIEHS
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Websites[footnoteRef:2] [2:  Accessibility
The Office of Logistics and Acquisition Operations, OLAO, is making every effort to ensure the information available on our website is accessible to all. OLAO is not responsible for the accessibility of the websites listed within this newsletter.  To learn more about the regulations governing the accessibility of Federal electronic information products, visit the Section 508 page. ] 

	Links

	NBS Portal (Regulations, Forms)
	http://My.nih.gov/

	NIH Manual Chapters
	http://www1.od.nih.gov/oma/manualchapters/                            

	Help Desk Ticket; for computer support
	http://support.cit.nih.gov/

	DHHS Policies
	http://www.hhs.gov/oamp/policies/

	DHHS/Logistics Management Manual 
	http://www.hhs.gov/hhsmanuals/logisticsmanual/LMM.pdf

	NIH Office of Logistics and Acquisition Operations 
	http://olao.od.nih.gov

	Government Accountability Office 
	http://www.gao.gov/

	GSA Personal Property policies
	http://www.gsa.gov/portal/content/104604
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NBS Personal Property

NBS Personal Property: Catalog Add/Change Request Form

To complete this form electronically, first save the fle to your computer. Then complete the form by clicking your
cursor on each gray text area and entering the requested information.

AUTHORIZED REQUESTOR'S CERTIFICATION
By submitting this request form, I certify that:

Tam an IC Property Custodial Officer (ICPCO) o IC Property Accountability Officer (ICPAO) authorized.
to request the addition or modification to the NBS Property Catalog listed below.

REQUESTOR’S INFORMATION:
Name:

1c:

‘Phone Number:

‘Email Address:

Date Submitted:

ACTION REQUESTED (Enter an “s” for the appropriate choice):

Catalog Identifier> (Needed for Modification Only)

MANUFACTURER
“MODEL NUMEBER:
(FROM BACK OF EQUIPMENT)
MODEL NAME:

(FROM FRONT OF EQUIPMENT)
DESCRIPTION:

OFFICIAL NAME:

PRICE:

MEG WEBSITE LINK:
(DIRECT LOCATION OF ITEM)

*1 the mode] sumber on the back fag/plate is unclear please provide Manufacturer Number or Past Number for
verification pusposes only. To be in sync with the inventory it is the model pumber on the equipment’s
information plate located on the back of the equipment; that must be provided as the mode] sumber.

RETURN THE COMPLETED FORM TO gbsuafpmb @mail wih gov and courtesy email your Property
Liaison. Contact your NIH Personal Property Liaison with any questions.

Upditad: 082011
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NIH Sensitive Items List

Category

Bio Safety Cabinets.

Minimum Acqui
Threshold

No minimum acquisition cost

Examples include but are not |

All types

Computers

No minimum acquisition cost

Includes PCs, Servers, Laptops & Tablets

Laboratory Grade Freezers

No minimum acquisition cost

Freezer Liquid Gas, Freezer Ultra-Low Temperature
(upright, chest & bench top)

Liquid Scintillation Counters

No minimum acquisition cost

All types (portable, floor and bench top)

Personal Digital Assistant with PC Connectivity

No minimum acquisition cost

palms, blackberry's & smart phones

Printers

No minimum acquisition cost

All types, doesnotinclude 3D Printers

Portable Instrumentation $300.00 Examples include Voltmeters, O-scopes, & Watt Meters
Includes stand-alone items such as Portable

PowerTools $300.00 Compressors, Generators or Table Saws

sl Comeras Examples include Digital, Laparoscopic, & X-ray

No minimum acquisition cost

Identification

Televisions & Computer Monitors.

No minimum acquisition cost

All Types, includes VolP Monitors

Video Cameras

No minimum acquisition cost

Does not include surveillance equipment

Weapons

No minimum acquisition cost

Includes Firearms, Tranquilizer Guns & High-Voltage
StunGuns

Based on the Federal Management Regulation, 3 Sensitive item i define as personal property tems that do not meet the accountable item cost threshold
(55,000), but require special control and accountability due to unusual rates of loss, theft or misuse, or due to national security or exportcontrol
considerations. Such property includes weapons, ammunition, explosives, designated information technology equipment with memory capability, cameras,

and communication equipment.

January 7, 2015
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Supervisor, Personal Property Section:
Christopher J. Batzel Sr.
(301) 594-2078
christopher.batzel@nih.gov
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Supervisor, Contract Property Section:
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