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Greetings Property Professionals,
As you know from briefings over the past many months NBS has been working toward the Oracle Release 12 Technical Upgrade (R12TU) and as they had discussed at their March 17th meeting, that cutover will involve downtime.  The downtime is slated to start the evening of May 20th and end the morning of June 3rd (eight business days), during which time NBS will not be available.  The R12TU cutover is the transfer of the upgraded NIH Business System (NBS) Oracle e-Business functionality to the users at the institutes, centers, offices, and the NIH Business Owners.  The end of the cutover process on June 3rd will mark the beginning of the NBS Program ongoing application support for the new version of Oracle that is being deployed.
April 22, 2015
Volume 7, Issue 2 (Quarterly)


The NBS team is communicating out to the broader community and is not following their typical Change Management protocol due to the need to begin communication of this information as soon as possible in order to get (Continued on page 2)

Page | 1

[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\Y5V6844A\Time-For-Change[1].jpg]on the agendas of various business area standing meetings so those areas can begin reviewing their continuity of operations plans. At this point, the NBS team has communicated information to the Combined Business Owners, the Administrative Management Steering Committee, Acquisitions Management Committee, the Extramural Program Management Committee and the Simplified Acquisitions Committee.   From the Chief (Continued)

Again as the plan looks now, all Users will be locked out of NBS on May 20, 2015 at 5:00 pm. There will be some ability to enter transactions in ancillary systems and custom applications to be queued for processing when the System opens on June.
The Improved nVision Property Business Area is Now Live!
On March 27th, nVision released the Property Integrated Data Analytics Project (IDAP). IDAP Property lays the groundwork for integrated reporting going forward, and is also a prerequisite for NBS impending upgrade to Oracle R12. The integration realized with this project, will ensure that nVision continues to meet the Property-related data needs of the NIH. 
Benefits of IDAP Property: 
nVision registered users will notice the following improvements to the Property reporting business area: 
• Implementation of a new and improved nVision Property Community Page integrated with Google Maps KPI that shows property distribution across geographical locations 
• Modernized Property Executive Dashboard 
• New U09-related Dashboard KPIs 
• Integration of nVision Property with the rest of the nVision business areas (Finance, HR, etc.) 
• Improved report run-time performance 
• Interactive Business Glossary 
• Automation of the nVision Property registration process for users and access approvers 
• Addition of common People Attributes to nVision Property universes 
•Retirement of legacy reports and attributes that are no longer useful (Continued on page 3)

[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\1RVLABTT\ChangesAhead[1].jpg]New Property Reports: (Addition of 3 reconciliation reports) 
• Report of Capitalized Property below the 25K Threshold (PROP-31)
• Report of Financial Assets above 25K but Not Capitalized (PROP-32)
• Report of Supervisors Who Are Not Employees (Contractors) (PROP-33)

[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\2NFP022J\innovation_in_public_services_resears_look_at_data[1].jpg]Report providing an integrated view of financial data, including decaled and un-decaled property: 
• Sub Ledger Balance for Property, Plants, and Equipment (PROP-34) 
GSA-related reporting: 
• Non-Federal Recipient Data Import (PROP-36) 
• Exchange/Sale Data Import (PROP-37) 
Improved Property Reports: 
Per user requests, the Non-accountable Property Reutilization Page (PROP-03) and Accountable Property Reutilization Page (PROP-11) reports have been modified to remove the Master Lot Type Code Filter. 
[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\5YQYK015\4432977027_c88f294271[1].jpg]
Standard Property Reports to be retired: 
• Trade-in/Exchange/Sales Data for GSA (PROP-04) 
• Surplus Property Sales (PROP-08) 
• Property Finance Information (PROP-10) 
• Property Finance Information History (PROP-15) From the Chief (Continued)

• Sub-Ledger Balances for Property, Plants, and Equipment (PROP-30) 
*Note: New report Prop-34: Sub Ledger Balance for Property, Plants, and Equipment will replace PROP-30 and decaled and un-decaled property (Continued on page 4)

Remote Site Training (Distant Learning) UPDATE
[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\1RVLABTT\Currency1[1].png]PMB has received a few inquiries regarding the availability of Introduction to Property Management (NBS Property System) training at off-site locations.  Please note one major change: the connection fee is now $100.00 opposed to $800.00 as initially reported.  
Understanding ICs experience budget constraints, etc., there is a cost effective way to get your off‐site PCOs trained on the Introduction to NIH Property Management (NBS) class. Based upon location, off‐site ICs currently face spending anywhere between $2,100 and $2,800 per employee to attend this training in Rockville, MD (Airfare/Lodging/Meals/Mileage/Rental Vehicle/Training Fee).
[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\K7Q4HYT0\newa02[1].png]The NIH Training Center started offering “Distant Learning” in December 2014 only for the following off‐site locations: Phoenix Arizona, Hamilton Montana, Durham North Carolina, Framingham/Woods Hole Massachusetts, and Detroit Michigan. Training for these off‐site locations is conducted via WebEx and feeds directly into the Introduction to NIH Property Management (NBS) Training conducted in the local area. Off‐site location requirements: Location (e.g. ‐ classroom) to conduct training; identify an Administrative Individual and Point of Contact (for communication purposes with the training center/IT set‐up/etc.).
There is a $100.00 “connection” fee (per off‐site remote connection) associated with WebEx however, an in‐depth analysis revealed that off‐site training is more cost effective ($745.00 tuition + $100 connection fee = $845.00). Cost savings for employees receiving training off‐site versus at Rockville is between $1,255.00 and $1,955.00 per employee. Additionally, off‐site ICs can consolidate training locations and save additional monies by only having to pay one connection fee (E.G. ‐ Framingham/Woods Hole Massachusetts bring employees to one training location and only pay $100.00 for one connection opposed to an $100.00 connection fee in Framingham and an $100.00 connection fee in Woods Hole). 
The NIH Training Center recently arranged several remote trainings to Montana over the last few months. If you are interested in this distant learning initiative please feel free to contact me directly for more information or you may contact Kim Doherty, NIH Training Center via email dohertyk2@od.nih.gov or telephone (301) 402‐3090.(Continued on page 5)
From the Chief (Continued)


[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\Y5V6844A\help[1].jpg]
Property Professionals I need your assistance in regards to capturing overages. The NIH was cited in its audit for having a significant amount of undecaled property items as per the property system records (both capital and non-capital).  Please note that undecaled property items can be obtained from the PROP 01 report, if you require assistance please reach out to your respective Inventory Management Specialist.From the Chief (Continued)


In closing, I truly appreciate your genuine determination in the managing of over 254,000 property assets valued over $1.6 billion dollars and the professionalism you demonstrate daily.  I’m a firm believer that success is all about communication and responsiveness; please do not hesitate to reach out to PMB for any questions or concerns.	
 

         							Michael B. Fratina							                                                          Chief, Property Management Branch
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Hail and Farewell

The PMB takes pleasure in introducing new additions and sharing information regarding the changes to our team.
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Contract Property:  Welcome to Mr. Allan Henderson

Mr. Allan Henderson has recently joined the Property Management Branch as our newest Industrial Property Management Specialist.  Mr. Henderson brings over 20 years of government experience in the acquisition of property, contract management, logistics and a variety of supply support activities.
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Property Management Branch:  Farewell to Tonjania Temple

After providing three years of significant support, Tonjania Temple has taken another position within the NIH to broaden her horizons and pave the way for future successes.  We thank her for her significant contributions to the NIH property community. 
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Catalog Tidbits
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Sonia E. Cross
(301) 435-3946
sonia.cross@nih.gov








Submitting NBS requests can be a little tedious and sometimes confusing; one mistake can delay the process by several days. I’m providing the property community with some valuable tips to keep in mind when submitting requests, which will minimize errors and keep the process as responsive as possible.
1. All NBS requests must be approved by the IC PAO.
2. Do not use outdated request forms.  The NBS access form and other forms can be found on the NBS Personal Property Community Page and can be downloaded to your computer.
3. If you don’t use NBS regularly, you should try to log into Sunflower at least once a month so your account remains active (Inactive users will be locked by NBS).
4. All NBS actions must be submitted to PMB (NBS In-Box and CC to Sonia Cross). 
5. When submitting access requests, ensure to choose the correct action (see the screen capture below).  
[image: cid:image001.png@01D06ACA.5FE02ED0]
a. The Add User box is for newly appointed PCOs that are new to the NIH (employees/contractors) or individuals that previously had access to the system but have since been removed.
b. The Modify User box is used to modify employees/contractors that already have access to the system.  The IC PAO uses this to add/remove a Custodial Code (CC), or to change the user’s current role.
c. The Remove User box is used for employees/contractors who are no longer IC PAOs/PCOs and who have already departed or are scheduled to depart the NIH in the near future. It is important that the removal happens upon the departure or immediately after so you can have the employee’s ID number and user name. 
(Continued on page 8)

The 2nd request form that I would like to discuss is the Reactivation Request Form.  This form is only for employees/contractors who have temporarily lost their access due to inactivity in the system.  If you don’t log in within 60 days, NBS will lock you out and a reactivation form must be submitted to me by your IC PAO to regain access to the system.  Since this form is used by other NBS users, the points that I’m addressing pertain to the Sunflower users only.  This and other NBS forms can be found in the NBS Personal Property Community Page at the following link: https://mynbs.nih.gov/SitePages/NBS%20Personal%20Property.aspxCatalog Tidbits (Continued)
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Please feel free to contact me by phone or email if you have any questions or concerns regarding the cataloging process.  

Sonia E. Cross
Property Systems Specialist 
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[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\5YQYK015\business_metrics_22july2013[1].jpg][image: ]Inventory Management Specialists:
2015 Annual Inventory Update
As the National Institutes of Health (NIH), progresses with the annual inventory for 2015, I would ask the IC Property Accountability Officers (IC PAOs) to please share inventory dates and times with your IC staff to ensure areas are accessible for New Year Tech, Inc. (NYT) personal to inventory at the respective locations, dates and times.  Please take time to review the inventory schedule notifications which are sent out weekly to the IC PAOs by Ravi Vohra of NYT.  Weekly emails annotating the inventory schedule will serve as a reminder for 1) Inventory actions which will occur, and 2) Notify IC personnel to bring in/make available government furnished equipment for the inventory.  The IC PAO/PCO should provide necessary inventory preparation instructions to the respective areas scheduled for inventory.  Simple reminders such as bringing stored equipment down from raised storage levels, making available assets that are stored in locked cabinets or desk drawers, and updating expired property passes will go a long way in decreasing inventory shortages and ensuring the success and efficiency of the scheduled inventory. (Continued on page 10)

During the inventory cycle, IC PAOs will receive weekly reports from NYT which contain pertinent data collected during the inventory.  The reports consist of the following:Annual Inventory Update (Continued)

· [image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\K7Q4HYT0\folder_inspection[1].jpg]Property Changed Report;
· Interim Shortage Report;
· Overage Report;
· Idle Report;
· Damaged Report; and the 
· Surveyed Items Found Report
With the exception of the Interim Shortage Report, all data reported is relevant for the date range of the report and is not accumulative, but rather respective of the building for which the assets were associated. 
The Property Changed Report identifies inventory items that require some type of data change/update (i.e. location information, model number, etc.).  This report is distributed weekly and is only applicable for the date range and building referenced by the report.  
The Interim Shortage Report is the only perpetual report that originates from the start of the annual inventory cycle.  The Interim Shortage Report is updated as buildings close.  The data is presented as “Interim Shortages” because there are no true inventory shortages until after the inventory is finished and all reconciliation efforts have been completed.  
The Overage Report, like the Property Changed Report, is a weekly report of overages (Accountable assets located that are not on record within Sunflower and or NVision).  Since no formal record of ownership exists, all overages are reported to the IC owning the majority of the property in the respective area in which the overage is sighted.  The IC notified of overages should resolve ownership and accountability of the identified assets as they are identified.  
The Idle Report is a list of assets that were identified by the inventory team as appearing to be in serviceable condition, but not in use during the time of the inventory.  This Idle Report serves to identify possible underutilized resources that may be available within the ICs where they are identified.  
The Damaged Report identifies assets that are located in operational areas and observed to be damaged or broken in appearance by the inventory team.  The Damaged Report focuses on the existence of broken/damaged property in operational areas so it can be addressed before it becomes a larger problem. 
(Continued on page 11)

[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\Y5V6844A\6a00e54fe4c5d1883400e553522d4c8833-800wi[1].jpg]Lastly, we have the Surveyed Item Found Report.  This report includes a list of assets that have been decaled, administratively removed from inventory by a Report of Survey (ROS) final event action, and yet still in circulation within NIH.  Assets identified by the Surveyed Items Found Report will require reconciliation actions to determine whether reinstatement and/or further disposal actions are required. Annual Inventory Update (Continued)

The purpose of these reports is to assist the IC PAOs and IC PCOs with reconciliation matters pertaining to the inventory.  These reports serve to focus attention on inventory discoveries that, when corrected, will help to improve accountability and control of the property belonging to the NIH.  When discussing required inventory actions, such as reconciliation requirements, it is important to keep in mind pending prior year reconciliation requirements as well.
If you have any questions pertaining to asset management requirements and/or inventory related concerns, please contact your IC specific Property Management Branch Inventory Management Specialist (IMS) or the Inventory Management Section, Supervisor.  Please note that as of January 1, 2015, PMB has realigned the IMS Intramural Liaison assignments to the IC level.  Thank you all for all you do, we look forward to assisting your needs.  

						

						Christopher J. Batzel Sr.										Supervisor, Personal Property Section 
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[bookmark: _Toc410082697][bookmark: _Toc417404328]Feedback from the Introduction to NIH Property Management
[bookmark: _Toc410082698][bookmark: _Toc417404329][image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\PWIU82BT\seminar[1].gif](NBS Property System) Classes
[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\FAA6VVD5\iStock_000017685398Medium[1].jpg]The Introduction to NIH Property Management (NBS Property System) class is offered periodically by the NIH Training Center.  All users of the NIH Property Management System must attend this introductory class prior to requesting and gaining access to the NBS Sunflower Property System.  This 3-day training program provides attending NIH employees with a working knowledge of NIH personal property management policies, procedures and automated record-keeping techniques.  The hands-on workshop teaches attendees how to use the NIH Property Management System for day-to day management of NIH personal property records.  The NIH Property Management Branch (PMB) has an Inventory Management Specialist attend each class to provide guidance, feedback and answer any questions that may arise.  Below is a list of questions, issues and comments introduced by attendees at the latest introduction to NIH Property Management (NBS Property System) class.   (Continued on page 13)

[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\K7Q4HYT0\entrevista_guion[1].gif]Question:  How do we (property community) document Vendors taking property for repair?Property Management Class Q&A (Continued)

Answer:    Property leaving the NIH for repair should be placed on a repair pass prior to the assets being removed from NIH facilities.  In order to open a repair pass, the Vendor should first be established as a Repair Vendor in NBS.  IC Property personnel can contact their respective Property Management Branch Inventory Management Specialist (IMS) for assistance in having Repair Vendors established in NBS.  If an asset is going to be serviced by a Repair Vendor the Property Custodian should ensure that the Repair Pass is created prior to the assets removal for repairs.  If the property is being removed by a Vendor or service technician it is also recommended that NIH personnel/IC PCOs obtain a hand receipt from the Vendor/Technician documenting the Vendor agent’s name, the item being removed, the date and reason (repair order #) to document the removal and change of custody concerning the property.     
[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\FAA6VVD5\question-mark[1].jpg]
Question:  How can I identify what open passes may be associated to my Custodial domain/hierarchy?  
Answer:  The Agreement Assets Report available in NBS/Sunflower allows users to run queries to see how many open property and repair passes are within their custodial hierarchy.

Question:  What resources are available to screen available excess Government property at the NIH?
[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\5YQYK015\ResourcesSP20110504[1].jpg]Answer:  Government employees have several options available for screening excess Government Property.  One option is to screen excess serviceable property available at the NIH by reviewing the assets on-hand within the Property Reutilization and Disposal Sections (PRDS) warehouse located at the Gaithersburg Distribution Center (GDC) in Gaithersburg, MD.  The PRDS’s excess property should always be your first source (reutilization of serviceable excess property items) before procuring a new item from the commercial marketplace.  The GDC has a wide variety of serviceable excess materials and equipment available and can be obtained without charge thereby allowing ICs to retain and redirect their financial resources for other purposes.(Continued on page 14)

[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\PWIU82BT\toonpool-com[1].jpg]Property Management Class Q&A (Continued)

Question:  Can a contractor pick up excess items from the GDC?
Answer:  A contractor employee can screen excess serviceable items at the GDC; however, an FTE is required to sign for the items being picked up.

[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\5YQYK015\Training[1].gif]Question:  Is property training offered via video?
Answer:  The NIH Training Center started offering “Distant Learning” in December 2014 only for the following off‐site locations: Phoenix Arizona, Hamilton Montana, Durham North Carolina, Framingham/Woods Hole Massachusetts, and Detroit Michigan. 
If you are interested in this distant learning initiative please feel free to contact Kim Doherty, NIH Training Center via email dohertyk2@od.nih.gov or telephone (301) 402‐3090 for more information.

[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\1RVLABTT\dialogue-en-francais[1].jpg]
Question:  Regarding making improvements to Sunflower, how would this be done?
Answer:  Submit recommended changes/enhancements to Sunflower to Sonia Cross via email sonia.cross@nih.gov or telephonically (301) 435-3946.


 

[image: ][image: ]                         Property and Acquisition Management Council Meeting News
[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\PWIU82BT\team-photo-from-istock[1].jpg]The Contract Property Section would like to thank all the participants who attended our first Property and Acquisition Management Council (PAMC) meeting and made it a success.  The key topics addressed were the purpose of the committee meetings, the Contract Property Section’s services, and several topics concerning the Acquisition community’s areas of interest.  In addition, there was a valuable question and answer period that generated some great ideas that will be implemented in our future meetings.  Our next meeting will be held on May 6, 2015 at 6001 Executive Boulevard, Rockville, MD in conference rooms B1 and B2 from 10:00 a.m. through 11:30 a.m. and we look forward to seeing everyone.  We changed our meeting location due to feedback received from our first meeting and are making every effort to better serve our customers.  In addition, we will begin awarding 1.5 continuous learning points for all personnel who participate in our PAMC meetings.  Please ensure you sign-in or provide your full name and IC if you elect to dial in to our teleconference option.  We will provide a survey for all attendees who would like to assist our section regarding future discussion topics, locations, and other important news you would like to share with the community.  (Continued on Page 16)
(Continued on page 16)

[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\J945UKZN\Panel Discussion Graphic[1].gif]The major topic of discussion for the upcoming PAMC will be “Excess Disposition Procedures Concerning Contactor-held Government-owned Property” and we will have a guest from the Property Reutilization and Disposal Section; along with our expert staff, to address all questions and concerns.  A full copy of the agenda, teleconference number, and a reminder of the meeting date and time will be sent to your COAC representative three weeks prior to the event. If you would like to suggest future topics, share best practices, or have questions that would be informative to all of the property and acquisition community, please forward all requests to corey.thomas2@nih.gov.  Thanks for all your participation and we look forward to seeing you on May 6, 2015.Focus On… Contract Property (Continued)



[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\K7Q4HYT0\contracts[1].png]		                                      Corey Thomas
                                       	                                           Supervisor, Contract Property Section
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[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\Y5V6844A\Update-icon1[1].jpg]Greetings, 
The Property Reutilization and Disposal Section (PRDS) has modified the IC Storage Memorandum of Understanding (MOU).  The changes are: a) the MOU is in effect until property items are no longer in IC Storage at the GDC, and b) the CAN verbiage was removed because CANs have a tendency to change annually.  With that said, the PRDS sent out the updated MOUs to all IC PAOs that have items in IC storage at the Gaithersburg Distribution Center (GDC). To date, all revised MOUs have been signed and returned the PRDS.  Upon MOUs obtaining Director, DLS signature, a copy of the completed MOU will be sent to each IC PAO for their records.  As a reminder, prior to ICs storing items at the GDC, a signed MOU must be in place before the PRDS will accept property items from an IC.  Please keep this in mind when conducting future planning, building renovations or large moves.(Continued on Page 18)

[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\2NFP022J\spring-cleaning[1].png]Operation Clean Sweep is slated for the months of May 2015 to August 2015. It will be similar if not identical to the same operation which occurred last year during the same time frame.  Please be cautious of personnel within your IC putting property, both accountable and non-accountable, out in the common areas and hallways for pickup without the IC PAO/IC PCOs knowledge. This operation will require due diligence by all in order to track and account for NIH property during this period.PRDS Highlights (Continued)

It has come to the attention of PRDS that decaled items are arriving at the GDC Warehouse attached to property items with different serial numbers than what is annotated (by the decal number)  in Sunflower or on the Excess Receival Form.  This is becoming a problem with blackberry’s, CPU, servers, and some laptops (decal on battery vice laptop itself). This may be happening due to IC’s ISSO/CIT departments taking panels off that hold the decal and not putting the correct decal panel back onto the correct serial number of the property item.  PRDS will not be able to accept property items that have incorrect decal numbers annotated on Excess Receival Forms, please be sure to check all surplus items /paperwork prior to turning in to PRDS.
[image: C:\Users\keislerja\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\K7Q4HYT0\119542379799276689kuba_crystal_earth_recycle.svg.thumb[1].png]In the future, the PRDS will be actively engaged in all NIH Green events such as America Recycles Day, Earth Day, and Green Labs Fair. We are promoting our reutilization and recycling efforts, please help us by spreading the word/information within your Institute and Centers / work areas.  All serviceable surplus property items at the GDC are free to NIH personnel and only require minimal paperwork.  Please feel free to visit the PRDS and view our surplus property items which you might be able to utilize within your Institute in lieu of procuring new assets. We can increase the amount of property items reutilized within the NIH with very little effort. 
FY 15 Excess Property Items Redeployed Back to the NIH
	Month
	Items Processed
	Acquisition Value

	Oct
	106
	$319,719.50

	Nov
	93
	$155,357.67

	Dec
	114
	$157,805.51

	Jan
	201
	$339,760.10

	Feb
	134
	$201,674.43

	Total
	648
	$1,174,317.21


(Continued on Page 19)

Domestic Donations vs. Foreign Donations (Questions and Answers)
What is a foreign donation or loan and who must it benefit? 
Foreign Loans (Form 2489-1)
Foreign Donations (Form 2489-1)
The National Institutes of Health allows for the limited donation or loan of excess property to foreign entities (individuals and organizations) as permitted by federal regulations and Public Law 93-353.  Donations or loans are only permitted when they will clearly benefit the health of the United States public.  Foreign loans/donations cannot be foreign aid (i.e. a gift to help a lab/institution/hospital/humanitarian institution with limited funds) or the like. You cannot buy new property for foreign loan or donation purposes.  NIH does not have delegated authority from the U.S. Congress to provide any foreign aid to other countries.  
Additional Information:
Domestic Loans (Form 2489-2): All domestic loans are handled by Personal Property Section 
NIH Direct Donation Program: Direct Donations are conducted Monday and Wednesday from 0900 a.m. until 3:00 p.m. at the GDC
SF-120 - Report of Excess Personal Property to GSA: GSA Xcess (same entity; website version for satellite locations)
SF-122 - Transfer Order Excess Personal Property: Transfer of Personal Property outside of DHHS
HHS-22 - DHHS Request for Property Action: Transfer of Personal Property within DHHS = (E.G. - FDA, IHS, CDC)
NIH 2790 - Certification Removal of Data and Software: Completed by the Institute and Center’s ISSO
NIH 2683 - Certification that Equipment if Free from Hazards: Hazard Protection for all, Completed by the Institutes and Centers
[image: ]If you have any questions please contact Mike Kessler @ (301) 594-9915 or via email kesslerm@mail.nih.govPRDS Highlights (Continued)

                      		
                             Michael J. Kessler Sr.
                                           Supervisor, Property Reutilization and Disposal Section
[bookmark: _Toc385577250][bookmark: _Toc352322024][bookmark: _Toc352322413][image: MC900157109[1]]PPMC Meeting Schedule

Mark your calendar for the next PPMC meeting...

When/where:

Wednesday
June 3, 2015
Time:  10:00 am to 11:30 am
Location:  Bldg. 45 Natcher Building
Room C1/C2 
[bookmark: _Toc352322025][bookmark: _Toc352322414][bookmark: _Toc393317797]
[bookmark: _Toc417404331]2015 PPMC Meeting Schedule

	March 2015

Thursday
March 5, 2015
Time: 10:00 am to 11:30 am
Location:  Bldg. 45 Natcher Building, Room F1/F2
	June 2015

Wednesday
June 3, 2015 
Time: 10:00 am to 11:30 am
Location:  Bldg. 45 Natcher Building, Room C1/C2


	September 2015

Thursday
September 10, 2015 
Time: 10:00 am to 11:30 am
Location:  Bldg. 45 Natcher Building, Room G1/G2


	December 2015

Wednesday
December 9, 2015 
Time: 10:00 am to 11:30 am
Location:  Bldg. 45 Natcher Building, Room F1/F2
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The Property Management Branch values the insight of the NIH Property community and encourages active participation during PPMC meetings.  If there are any topics of interest that you would like to discuss at the PPMC meetings, please forward your suggestions to Michael Fratina at michael.fratina@nih.gov






[bookmark: _Toc417404332]NIH Annual Property Inventory Progress for 2015 

The annual property inventory commenced January 12, 2015.  The scheduled inventory is provided for your information and planning purposes; the building sequence may be subject to change as the inventory progresses.  Should changes become necessary, PMB will coordinate directly with the appropriate ICPAO.  As the inventory progresses weekly emails will be sent, as in prior years, providing inventory progress and schedule updates.

    
Please refer to the following link for more information regarding the 2015 inventory schedule: 
http://www.nyt1.net/nih/ProgressUpdate/Info.asp
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	ID
	Title
	Dates
	Location
	Cancellation Deadline
	Class Times
	Tuition

	NICHTC
9517
	Introduction to NIH Property Management
	Jun 24-26
	6705 Rockledge Drive
	Jun 10
	9:00 AM - 4:00 PM
	$755

	NICHTC
9517
	Introduction to NIH Property Management
	Sep 14-16
	6705 Rockledge Drive
	Aug 31
	9:00 AM - 4:00 PM
	$755



[bookmark: _Toc409525369][bookmark: _Toc417404334][bookmark: _Toc352322028][bookmark: _Toc352322417]Property Management Refresher Training
	ID
	Title
	Dates
	Location
	Cancellation Deadline
	Class Times
	Tuition

	NICHTC
9520
	Property Management Refresher
	May 27-28
	6705 Rockledge Drive
	May 13
	9:00 AM - 4:00 PM
	$555

	NICHTC
9520
	Property Management Refresher
	Aug 27-28
	6705 Rockledge Drive
	Aug 13
	9:00 AM - 4:00 PM
	$555




To all –

Please consider registering for this valuable 2-day Property Refresher class.  The next class will be held May 27-28.   Also, it would also be appreciated if you would pass it forward to anyone else who may have an interest.  

Kimberly H. Doherty
Program Manager, NIH Training Center
OHR/Workforce Support & Development Division
6705 Rockledge Drive, Suite 4000
Bethesda, MD  20817
301-402-3096
Dohertyk2@mail.nih.gov 
http://trainingcenter.nih.gov 
[bookmark: _Toc417404335][image: cid:image001.jpg@01D008B7.D8041D10]



[bookmark: _Toc417404336]Training Website References

	Training
	Links

	NIH nVision Property (Reports)
	http://trainingcenter.nih.gov/list.aspx?catId=8

	NIH-Intro to Property Management
	http://trainingcenter.nih.gov/ShowDetails.aspx?cid=NIHTC9517

	Property Management Refresher
	http://trainingcenter.nih.gov/ShowDetails.aspx?cid=NIHTC9520

	National Property Management Association
	http://www.npma.org/

	Graduate School Personal Property Management
	http://graduateschool.edu/
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[bookmark: _Toc417404338]Professional Training Opportunities 
[bookmark: _Toc385577257]National Property Management Association (NPMA)

NPMA Federal Center Chapter Certification Review Courses
Certified Personal Property Specialist (CPPS)
Certified Personal Property Administrator (CPPA)
Certified Personal Property Manager (CPPM)

Contact below for course dates:
POC: Marla Williams, Exec. Vice President Federal Center Chapter
800-731-9569, marla@weinventoryassets.com
[bookmark: _Toc255560030][image: training]
[bookmark: _Toc255560031]
[bookmark: _Toc305507118]The National Property Management Association (NPMA) Certification Program is designed to elevate professional standards and enhance individual performance for those who demonstrate a high level of competence that is essential to the practice of property management.  If you have made a commitment to a career in property management, you should consider obtaining your NPMA certification.  Join a distinguished group of peers worldwide who have chosen to attain this high level of excellence.  Through dynamic instruction, vigorous study, and the NPMA Testing Program, you will earn the recognition you deserve as a qualified property professional. The NPMA Testing Program is an essential component of the certification courses and consists of four-modules, multiple-choice tests and an essay examination for the level of Certified Professional Property Manager (CPPM).  The certification courses cover all property management categories from pre-acquisition to disposition.
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Intramural Points of Contact
	Intramural Liaison
	Phone Number
	Institutes and Centers

	Sean Brown
	301.496.3898
	NCCIH, NIAMS, NIBIB, NIDCD, NIEHS

	Pat Coogan
	301.435.3012
	CC, NIA, NICHD, NIDA (14200), NINDS, ODORFD

	Shane Ferns
	301.496.6606
	NHGRI, NIAAA, NIMH, OD, ORS

	James Keisler
	301.435.3945
	CIT, NEI, NHLBI, NIDCR, NLM

	Gale Stevens
	301.496.4772
	FIC, NCI, NIAID, NIDA (14000), NIDDK

	Margaret Straubinger
	301.496.3292
	CSR, NCATS, NIGMS, NIMHD, NINR


[bookmark: _Toc255560033][bookmark: _Toc304805856][bookmark: _Toc304807137][bookmark: _Toc304807218][bookmark: _Toc304807234][bookmark: _Toc304807251][bookmark: _Toc304807421]
Extramural Points of Contact
	Extramural Liaison
	Phone Number
	COAC
	Institutes and Centers

	Jerry Haley                     
	301.496.5609
	NCI
	NCI, NCCAM

	Allan Henderson
	301.496.4689
	NLM
	NLM, CIT, OD, NIDDK

	David Hubbard              
	301.496.4366
	NICHD
	NICHD, NIAAA, FIC  

	Marea Petrelles             
	301.496.4485
	NHLBI
	NHLBI, CSR, NIAMS, NIDCR, NIBIB, NCRR, NHGRI, NCATS



	Neuroscience Liaison
	Phone Number
	COAC
	Institutes and Centers

	    Jerry Haley
	301.435.5609
	NIDA
	NIDA, NINDS, NIMH, NIA

	    David Hubbard
	301.496.4366
	OLAO
	NINR, NCMHD, NEI, NIDCD, NIGMS, OD, ORS, NITAAC, OLAO

	    Hannah Stachmus       
	301.496.4180
	NIAID
	NIAID, HHS Bio-defense 



	Specialty Liaison
	Phone Number
	COAC
	Institutes and Centers

	    Allan Henderson
	301.496.4689
	CC, ORF, NIEHS
	CC, ORF, NIEHS
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Websites[footnoteRef:2] [2:  Accessibility
The Office of Logistics and Acquisition Operations, OLAO, is making every effort to ensure the information available on our website is accessible to all. OLAO is not responsible for the accessibility of the websites listed within this newsletter.  To learn more about the regulations governing the accessibility of Federal electronic information products, visit the Section 508 page. ] 

	Links

	NBS Portal (Regulations, Forms)
	http://My.nih.gov/

	NIH Manual Chapters
	http://www1.od.nih.gov/oma/manualchapters/                            

	Help Desk Ticket; for computer support
	http://support.cit.nih.gov/

	DHHS Policies
	http://www.hhs.gov/oamp/policies/

	DHHS/Logistics Management Manual 
	http://www.hhs.gov/hhsmanuals/logisticsmanual/LMM.pdf

	NIH Office of Logistics and Acquisition Operations 
	http://olao.od.nih.gov

	Government Accountability Office 
	http://www.gao.gov/

	GSA Personal Property policies
	http://www.gsa.gov/portal/content/104604
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